Your Parish Name

Coordinator of Youth Ministry

Job Description
Taken from http://ymcentral.com/ymc/resources/administration-tips/
SUPERVISOR: 
Pastor

STATUS: 

Full Time

GENERAL DESCRIPTION:

Under the general direction of the Pastor, and the immediate supervision of the Director of Faith Formation, the Coordinator of Youth Ministry is responsible for the establishment and maintenance of the High School Youth Ministry Program.  This program is designed to evangelize high school teenagers, bringing the Gospel message into their life experiences and to provide, through program offerings, providing opportunities that invite participation in the parish, with a connection to the entire Roman Catholic Church.  This participation is fostered through the celebration of the Sunday Eucharist, the teachings of the Church, and the experience of loving each teen.  

DUTIES OF THE JOB:

A.
Organize, administer and coordinate all Youth Ministry activities for Senior High School students.  These activities include the weekly Tuesday night evangelistic meetings, Sunday night catechetical meetings, three to four retreats per year, socials, special events, and events with other parishes.
B.
Recruit, train and administer the Youth Ministry Core Team of young adults, 18-39, to minister high school students and lead the Tuesday and Sunday night meetings.  Work towards the diocesan certification of all catechists.
C.
Help recruit liturgical ministers for the Sunday 5:30pm liturgy with the pastor and liturgical ministry coordinator.  This includes lectors, Extraordinary ministers of the Eucharistic, gift bearers, ushers, and ministers of hospitality.

D.
Promote the program among the families of teens, the entire parish, and the broader civic community.


E.
Provide opportunities for family involvement in the program, including social, educational, spiritual and counseling/parenting events.


F.
With the Core Team, establish meaningful, one on one outreach to teens, Catholic and non-catholic, in their own setting, including campus visits at lunch, sporting events, theatre, etc., per diocesan guidelines.

G.
Provide referrals for counseling individual teens, and their families.


H.
Oversee the administration of the program, including submission of an annual budget, the implementation of the budget, fundraising, and facility maintenance.


I.
Pursue education in current trends in youth ministry and other related professional issues.


J.
Maintain frequent (weekly) open communication with the Pastor and the Director of Faith Formation with regards to the short term and long range planning needs of the program, including the submission of a monthly Ministry Report.

K.
Participate in all mandatory staff meetings, work with parish staff to develop visioning, scheduling, planning, etc.

L.
Perform any other position related tasks as deemed necessary or assigned by the pastor.

Required Education, Knowledge, Skills, And Abilities To Perform Essential Job Functions

Must be a practicing Catholic; have a BS/BA. Equivalent in experience acceptable. Abilities must include: Church teaching; lead public prayer; interpersonal skills; public speaking; recruitment techniques; organizational, management, and administrative skills; creativity in program design and development; facilitation skills; knowledge of referral programs; energy, enthusiasm, and commitment; contemporary Catholic/Christian music; maintain A/V equipment; computer skills, including word processing; teaching techniques for adolescents.
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